
The Jewish Museum and Archives of British Columbia (JMABC), administered by the Jewish Historical
Society of British Columbia (JHSBC), is seeking an Archives Processing Assistant to work on the
Arrangement and Description of the Jewish Seniors Alliance (JSA) fonds. As part of the mandate of the
JMABC, the archives documents, acquires and preserves archival records, thereby safeguarding the
history of the Jewish community of British Columbia. The primary duties for this project include
background research and appraisal of the JSA fonds, physical processing, arrangement and description
and finding aid production. Other duties may include transcribing oral history interviews, adding content
to the JMABC website, filing and re-filing community publications and research files, digitizing
photographs, assisting research requests and helping visitors at the Jewish Museum and Archives.

The Jewish Seniors Alliance of Greater Vancouver is a non-profit volunteer driven organization for all
seniors over the age of 55, regardless of their gender, culture, ethnicity, sexual orientation, physical/
mental ability, socio-economic status and religious/political belief systems. The Organization aims to
inform, support and involve seniors in a contemporary complex world and to promote active community
and social involvement and wellness. Acting on the needs of seniors in the Lower Mainland and their
organizations, the JSA responds to concerns with governments, the public, agencies, and funding groups.
Outreach includes the JSA Senior Line Magazine, published three times annually, and distributed to over
5,000 households, community centres, seniors’ facilities, libraries, local pharmacies, and businesses.

The JSA donated 4 linear metres of materials in 2018 including administration, volunteer records, special
projects and events, and publications. This project will focus on processing these materials and reporting
inventory summaries back to the JSA to encourage future donation of materials and continued
relationship building.

Candidate Profile

The ideal candidate for the Archives Research Assistant at the JMABC will have:

• a demonstrated interest in working in an archival or heritage institution shown through previous
volunteer or paid work experiences and/or an academic background in a related field such as history,
anthropology, museum studies, library studies or archival studies. Preferences will be given to
archival studies students;

• basic computer skills and will be comfortable working independently at a computer station. Any
experience working with databases or digital imaging software such as Adobe Photoshop will be
considered an asset;

• excellent English communication skills, both written and verbal;
• an enthusiastic attitude.

Job Opening
Archives Processing Assistant

Vancouver, BC
May 19, 2020 – August 6, 2020
$15 per hour



In addition, all candidates must meet the following eligibility qualifications set out by the Young Canada
Works program:

• Be a Canadian citizen or a permanent resident, or have refugee status in Canada;
• Be legally entitled to work in Canada;
• Be between 16 and 30 years of age at the start of the project;
• Meet the specific eligibility criteria of the program to which they apply;
• Be registered in the YCW online candidate inventory;
• Be willing to commit to the full duration of the work assignment;
• Not have another full-time job (over 30 hours per week) while employed with YCW;
• Have been a full-time student in the semester preceding the YCW job;
• Have intent to return to full-time studies in the semester following the YCW job.

How to Apply

The Jewish Museum and Archives of British Columbia advocates a barrier-free workplace and
encourages all qualified candidates to apply.

Please submit a resume and cover letter by email by the application deadline 9:00 am on Wednesday
April 22, 2020.

Attention: Alysa Routtenberg, Archivist Email: archives@jewishmuseum.ca


